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Feminist Formations Anonymization Guide 

	  
Feminist	  Formations	  takes	  the	  anonymity	  of	  our	  blind	  review	  process	  seriously.	  
Submissions	  that	  contain	  identifying	  information	  will	  be	  rejected.	  
	  

• Identifying	  information	  should	  be	  in	  the	  Cover	  Page	  file	  ONLY.	  	  
• Nothing	  that	  could	  be	  used	  to	  identify	  the	  author	  should	  be	  included	  in	  the	  

submitted	  manuscript,	  OR	  in	  the	  abstracts	  and	  keywords	  document.	  
	  
Please	  be	  sure	  to	  follow	  all	  of	  the	  following	  instructions	  for	  anonymizing	  your	  
manuscript:	  

• Do	  not	  identify	  your	  name	  as	  the	  author,	  your	  email,	  or	  your	  institution	  
• Check	  the	  document	  properties	  to	  be	  sure	  that	  it	  does	  not	  include	  identifying	  

marks.	  (These	  often	  include	  author's	  name,	  email,	  or	  institution.)	  
• Anonymize	  any	  references	  to	  personal	  communications	  with	  named	  

individuals	  with	  "[NAME	  REMOVED]."	  
• Anonymize	  acknowledgements	  and	  thanks	  with	  "[ACKNOWLEDGEMENTS	  

REMOVED]."	  
• In	  MS	  word,	  open	  the	  file	  properties	  box	  and	  delete	  all	  identifying	  

information	  
• Under	  the	  review	  tab,	  accept	  all	  changes	  
• If	  you	  cite	  yourself	  –	  do	  so	  in	  the	  third	  person:	  Women	  write	  about	  

oppression	  in	  schools…	  (Smith	  and	  Yee	  2015),	  or	  
• redact:	  As	  in:	  “	  In	  my	  work	  on	  	  women	  and	  structural	  forms	  of	  oppression,	  I	  

interviewed	  six	  families	  in	  New	  York	  in	  1983,	  and	  1996.	  (author)	  I	  also	  
looked	  at	  schools	  in	  the	  area	  (author	  2),	  and	  financial	  aid	  for	  colleges	  (author	  
3),”	  etc.	  You	  will	  have	  an	  opportunity	  to	  replace	  these	  citations	  if	  your	  
manuscript	  is	  accepted	  for	  publication.	  

• Replace	  references	  to	  your	  work	  in	  the	  Works	  Cited/References	  list	  with	  
(Author(s))	  if	  citing	  in	  first	  person	  

	  


